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Employment Beyond 50% Time 

In cases where employment beyond the 50% time limitation is deemed advisable, it must be 
supported by BOTH the degree-granting academic unit (home department) and the employing 
department (hiring department), if these departments are different.  Specific information is 
required in such cases, as outlined below, and should be submitted in writing and forwarded to the 
Graduate Division for consideration by the Graduate Dean. 

Procedures for Requesting an Exception to 50% time employment limitation 

To adequately assess the student’s case, the home department must submit a request for an 
exception to policy that includes all of the following information: The specific period of time for which 
the exception is requested, such as the entire current academic year or for specific quarters within 
the current academic year. 

1. Exception approvals will be limited to the current academic year, but subsequent requests may
be submitted for consideration.

2. Estimated time to degree.  It should be demonstrated that additional employment will have no
significant impact on progressing towards normative time to degree.

3. A specific plan for the student’s academic progress through the current quarter or academic
year.

4. Evaluation of the consequences of the student’s employment in excess of 50% time (more than
220 hours/quarter), and in particular a discussion of any negative impact this employment
might have on time to degree.

In addition, the hiring department must submit a request for an exception to policy that includes 
the following: 

1. A statement indicating support of the request and an explanation why additional employment is
advisable.

2. Discussion of any plans for work schedule flexibility or other pertinent information useful for an
adequate review of the request. This applies even if the hiring department is the same as the
home department.

Submission: The exception request must be addressed to the Graduate Dean and submitted thru EEC, 
[https://uci.servicenow.com/eec>General lnquiry>Graduate Student Employment Requests]

https://uci.service-now.com/eec?id=sc_cat_item&sys_id=e6d91eb21b126c1037efca262a4bcb5e&sysparm_category=abc78de49f331200d9011977677fcfb2&catalog_id=-1
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